Chromebook Procedures
When using Chromebooks in class, please:
● Pick up carts from the library (or your department). You may send 2 students.
● Do not allow students to have food or drinks near the Chromebooks.
● Keep Chromebook carts locked and keys in your possession when not in use.
● Verify that students have returned Chromebooks to the correct numbered slot in the correct cart, and
have plugged in their Chromebook.
● Please notify Joe (call Leslie at x2027) of any WiFi connectivity problems.
● Please put a postit on any Chromebooks that are damaged or not working properly (describe problem).
● Return cart(s), access point, key(s) to the library (or your dept.) by 3:30PM on the last day of checkout.

Chromebook Checkout
Currently, there are 8 sets of Chromebooks (16 carts) on campus (we are scheduled to receive more shortly, at
which time checkout procedures may be modified).
If you are in the math, science or social science departments and wish to checkout Chromebooks,
please check availability with your department Chromebook guru first:
Math: John Wolski (Room 205)
Science: Tom Green (Room 101)
Social Science: Liz Ramos (Room 39)
If you are in the English department or any other department not listed above, OR you are in the
math/science/social science departments but your department’s Chromebooks are unavailable on the
day you need them, please request Chromebooks through the library website.
Go to 
www.AltaLomaLibrary.com
Click on the Chromebooks tab

Check the calendar to see if any Chromebooks are available. We have Chromebooks Sets A, B, C, and
D available for anyone to checkout. The English Set is only available to the English department.

If there are Chromebooks available, complete the Chromebook request form with the required
information and submit.

All form submissions are sent to me (Jenny Thomas), and I add them to the calendar as I get them. If
there is a problem/conflict I will email you and let you know. You can also email me directly:
jennifer.thomas@cjuhsd.net
or call me at extension 2065.

